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Pabouasi nporpaMma BHEYpPOUHOH JesATeIbHOCTH «O01mass nHpopmaTuka» 1 6
KJIacca ¢ UCMoJIb30BaHUeM 000pyaoBanus neHTpa «Touka pocray

Ha 6aze nenrpa «Touka pocrtay obecneyuBaeTcs peanu3alus o00pa3zoBaTENbHBIX
OporpaMM  €CTECTBEHHO-HAy4YHOM M TEXHOJOTMYECKOM  HampaBJICHHOCTEH,
pa3pabOTaHHBIX B COOTBETCTBUU C TpeOOBAaHUAMM 3aKOHOJATENHLCTBA B cdepe
oOpazoBanusi U ¢ Yy4y€TtoM pekomeHaanuii denepalbHOrO ornepaTopa Y4eOHOTro
npenmera «upopmatukay.

PaGouass mporpamma BHEypouHOU nesrenbHOCTH "OOmmas wuHpOpMaTuka" s
oOyuaromuxcsi 6 Kjiacca COCTaBJieHa Ha OCHOBE (hellepalJbHOrO0 TOCYAapCTBEHHOIO
oOpazoBarensHoro crangapra «Mudopmatuka u MKT» 11 OCHOBHOM HIKOJIBI,
y4eOHOTO TIIaHa, MPUMEPHOM MPOTpaMMbl OCHOBHOTO OOIIero oOpa3oBaHMs 10
uHpopMaTuke ¢ yuetoM aBTopckux marepuanon JI.JI. bocosoii, H.B. MakapoBoii, A.A.
HyBanoBa., A.A. CuMOHOBHYA.

[Iporpamma pazpaboTaHa B COOTBETCTBHUHU:

- 3akoHoM P® «O06 ob6pazoBanuu B Poccuiickoit ®@enepanun» (ot 29 aexadps 2012
rojia Ne 273-@3);

- Konnenmueil pa3Butusi 10NOJHUTENLHOTO 00pazoBanus aerei (yTB. Pacnopsbxkenuem
[IpaButensctBa PD 0T 4 centsiops 2014 r.Nel726-p);

- Ilpukazom Munobpuayku P® ot 29.08.2013r. Nel008 «[lopsimok opraHuzanuu u
OCYUIECTBJIECHUS o0OpazoBarenbHOI JEeATEIbHOCTH 1o JOTIOJTHUTEIbHBIM
00111e00pa30BaTENbHBIM IPOrPAMMAaM;

- IlocranoBnenuemM ['J1aBHOTO TOCYIapCTBEHHOIO CaHWUTAapHOrO Bpada PD or 2 wurons
2014r. Ne4 1 «O0 YTBEPKICHUU CanlIuH 2.4.4.3172-14
«CaHUTapHOIUIEMUOJIOTHYECKUE TpeOOBaHUS K YCTPOMCTBY, COJEPKAHHUIO H
OpraHu3aliy pexruma paboThl 00pazoBaTebHBIX opranuzanuii JIO nereity;

- IluceMom Muno6pnayku P® ot 18.11.2015r. Ne09-3242 «O HampaBieHUU
pexomeHanui» (BMecte ¢ «MeToauuecKuMU PEeKOMEHIAMSIMU IO TPOEKTUPOBAHUIO
JIOTIOJTHUTENIBHBIX OOIIEPa3BUBAIOIINX IIPOTPaAMM»);

- Ilucekmom Munobpuayku PO ot 14.12.2015r. Ne(09-3564 «O BHeypouHOI
JESTeIbHOCTH U pealu3allii JOMOJHUTEIbHBIX 00111e00pa30BaTebHBIX MPOTpaMM»
(BMecte ¢ «MeTOIMYECKUMH PpEKOMEHAALUAMA MO0 OpraHu3alud BHEYPOUYHOU
JESITeIbHOCTU U pean3alluy TONOJHUTENbHBIX 0011e00pa30BaTEIbHBIX POTPaAMM»);

- Ilucemom MunHoOpHayku P® ot 11.12.2006r. Ne06-1844 «O mnpumepHbIX
TpeOOBaHUAX K MPOrpaMMaM JIONOJHUTEILHOTO 0O0Opa30BaHMsl I€TEN»;

- ®enepanbHbld rOCYJAPCTBEHHBIN 00pa30BaTENbHBIN CTaHAAPT OCHOBHOTO OOILEro
oOpa3zoBaHus (YTBEpK/EH NMpuka3oM MuHucrepcTBa oOpa3oBaHus U Hayku Poccuiickoi
®eneparum ot 17 nexadpst 2010 r. Ne 1897) (pen. 21.12.2020) — URL.: https://fgos.ru
(mata obpamenus: 10.03.2021);

- @enepanbHbli TOCYIAPCTBEHHBIM 0O0pa30BaTENbHBIA CTAHIAPT CPEIHETO OOIIEro
oOpazoBanus (yTBEepXIEH npukazoM MuHUCTEpCcTBa 00pa3oBanus U Hayku Poccuiickoit
®enepanuu ot 17 mast 2012 1. Ne 413) (pen. 11.12.2020) — URL: https://fgos.ru (mata
obparienns:10.03.2021);

- Meroauueckue peKOMEHAAMU IO CO3JaHUI0 M (YHKIMOHHPOBAHUIO JETCKHUX
TexHomapkoB  «KBaHtopumym» Ha 06a3e 001meoOpa3oBaTeNbHBIX  OpPTaHU3aIUN
(YTBepxaeHbl pacnopsikeHrneM MuHucTepcTBa mpocBenieHus Poccutiickoit denepannun
oT 12 STHBaps 2021 r.No P-4) — URL:



http://www.consultant.ru/document/cons_doc LAW 374695/  (mata  oOpamieHus:
10.03.2021);

- Meronuueckue peKOMEHAAMH MO CO3JaHUI0 M (YHKIMOHUPOBAHUIO IIEHTPOB
ugpoBoro obpazoBanus «IT-ky0» (yTBepxkaeHbl pacHopshkeHueM MuHucTepcTBa
npocsenieans Poccuiickot ®@epeparuun ot 12 saBaps 2021 r. Ne P-5) — URL:
http://www.consultant.ru/document/cons_doc LAW 374572/  (mara  oOpamieHus:
10.03.2021)

- Meronuyeckue peKOMEHAAIMM MO CO3JaHUI0 W (YHKIMOHMPOBAHHUIO B
0011e00pa30BaTeIbHBIX OPraHU3AIMIX, PACIONOKEHHBIX B CEIbCKOW MECTHOCTH H
MaJbIX TOPOJaX, IIEHTPOB OOpa30BaHUSl €CTECTBEHHO-HAYYHOH M TEXHOJIOTUYECKOM
HarpaBieHHocTe («Touka pocta») (yTBEpKIEHBI pacnopsskeHHeM MuHucTepcTBa

npocBemenus Poccuiickoit ®@eneparmu ot 12 smBaps 2021 r. Ne P-6) — URL:
http://www.consultant.ru/document/cons_doc_LAW 374694/  (mata  oOpaleHus:
10.03.2021)

- OcHoBHOM oOpazoBarensHOl nporpaMmmbel MOY Tuxmenesckoit COIL na 2023-2024
y4eOHBII roj
- Yuebnoro miana MOY Tuxmenerckoii COLL na 2023-2024 yueGHbIi TO/I.

[Iporpamma anpecoBana ydamumcst 6 kiacca. Paccuntana Ha 34 yaca (1 yac B
HEZEJI0), ITUTENBHOCTD | ro.

Bbi0op naHHO mporpaMmbl — OJMH M3 BO3MOJKHBIX BAapHUAHTOB IOATOTOBKH,
oOy4Jaronmxcsi K M3y4eHHo0 0a30BOro Kypca HIKOJIbHOW HH(POpMAaTUKHU. JlaHHBIA Kypc
ABJISIETCSl HanboJiee OJIArONPUATHBIM 3TaroM JJisi (POPMUPOBAHUS MHCTPYMEHTAIbHBIX
(omepanuoHaNbHBIX) JIMYHOCTHBIX PECYpPCOB, Onarojgapsi 4eMy OH MOXET CTaTh
KJIIOYEBBIM  IJIAIJAPMOM BCEr0 IIKOJBHOIO 00pa3oBaHus g (POpMUPOBaHUS
MeETaIpeAMETHBIX 00pa30BATENbHBIX PE3YJIbTATOB — OCBOCHHBIX OOYYaIOIIMMHCS Ha
0a3e OIHOr0, HECKOJBKHUX WM BCEX YYEOHBIX IMPEIMETOB CIOCOOOB NESATEIBHOCTH,
NPUMEHUMBIX KaK B paMKax oOpa3oBaTelbHOTO Ipoliecca, TaKk W B pealbHbIX
KU3HCHHBIX CUTYaIIUSX.

CoBpeMeHHbII Teproj; OOLIECTBEHHOI'O Pa3BUTHSI XapaKTEPU3yeTCs HOBBIMHU
TpebOBaHUSAMU K O00IIe00pa30BaTEILHOM IIKOJIE, MPEANOIaraloliiMi OPUEHTAIIHIO
oOpa30BaHMsI HE TOJBKO HA YCBOCHHE 00YJarOIIMMCS ONPEIEICHHON CyMMBbI 3HAHUN, HO
Y Ha pa3BUTHE €T0 JIMYHOCTH, €r0 MO3HABATEIbHBIX U CO3UAATENbHbBIX criocoOHOCTEN. B
YCIOBUSIX WH(MOpPMATH3allMd U MacCOBOM KOMMYHHUKAIIMM COBPEMEHHOTO OOIIECTBa
0COOYI0 3HAYMMOCTbh MTPUOOPETAET MOJATOTOBKA MOAPACTAIONIETO MOKOJICHUSI B 00J1acTH
unpopmatuku u UKT. CornacHo ®enepaibHoMy Oa3uCHOMY ydeOHOMY IUIaHy st
oOpa3oBarenbHbIX yupexaeHuii P® wuzydenue npenmera «HMudopmatuka u UKT»
npeanonaraercs B V-VI knaccax, HO, 3a CHET pETHOHAJIBHOIO KOMIIOHEHTA WJIM 34 CUET
KPY>)KKOBOM  JI€ATETbHOCTH  O0Opa30BaTENbHOIO  YUPEXKACHHUS, €ro  HU3y4YeHUe
PEKOMEHIyeTCs KaK B Ha4aJIbHOM 1IKOJIe, Tak U B V-VI kiaccax.

Henn:
e (hopMUpPOBaHUE Y yUalIUXCAd YMEHHMS BJIAJETh KOMIIbIOTEPOM, UCIOJIB30BaTh €0 JJIs
oopMIIEHUS PE3YJIbTATOB CBOEH AEATEIBHOCTU U PEIICHUS MPAKTUYECKUX 3aa4;
® [IOArOTOBKA YYallUXCA K AKTHUBHOW MOJHOIEHHOW >KM3HU U paboTe B YCIOBUSX
TEXHOJOTMYECKH Pa3BUTOTO OOIIECTBA;
® PacKpbITUE OCHOBHBIX BO3ZMOXKHOCTEH, MPUEMOB 1 METOJI0OB 00pabOTKH MH(pOpMaLUu
Pa3HOM CTPYKTYpPBI C TOMOILBIO OPUCHBIX MPOrPaMM.

3agaun:



e (opMHUpOBaHUE 3HAHUN O 3HAYEHUU MH(GOPMATHKU W BBIYUCIUTEIHLHON TEXHHUKHU B
pPa3BUTHH OOIIECTBA M B U3BMEHEHHUH XapaKTepa Tpyaa YeJOBEKa;

e (opMupoBaHHME yMEHWU MOJCITUPOBAHHWS W TPUMEHEHHS KOMIBIOTEpa B Pa3HBIX
IPEeIMETHBIX 00J1aCTsIX;

e (hopMHUpPOBAaHUE YMEHUI U HABBIKOB CAMOCTOSITEIbBHOIO MCIIOJIb30BAHUS KOMITbIOTEPA
B KaU€CTBE CPE/ICTBA JIJISl PEIICHUS MPAKTUYECKHUX 3a]1a4;

¢ (hopMHpPOBaHHE YMEHHUI W HABBIKOB PAOOTHI HAJ MPOCKTAMHU IO Pa3HBIM IIKOJIHHBIM
TVCHUTUINHAM.

[Iporpamma pazpaboTraHa ¢ y4€TOM OCOOCHHOCTEH BTOPOM CTYIIEHH OOIIEro
o0pa3oBaHusl, a TAK)KE BO3PACTHBIX U MCUXOJIOTHYECKUX OCOOCHHOCTEHN yUalnuxcsl.

N3yyenue uHQOpPMAIMOHHBIX TEXHOJOTMM B 5-6  Kiaccax  sIBIsETCS
HEOTHhEMJIEMON YacThl0 COBPEMEHHOrOo o0O0IIero oOpa30BaHHMS M HAMpaBICHO Ha
(dhopMHUpOBaHKE Y TIOPACTAIONIETO TMTOKOJICHUS HOBOTO IIEIOCTHOTO MUPOMOHUMAHUS U
WH()OPMAITMOHHOTO MHUPOBO33PEHUS, TMOHUMAHMS KOMITBIOTEpPA KaK COBPEMEHHOTO
cpeacTBa 00padoTKu HH(GOPMAIIUH.

O01mas xapakTepucTuKa y4e0HOro Kypca.

B mHacrosimiee BpeMs B CBSI3M C NEPEXOJAOM HAa HOBBIE CTAaHAAPTHI BTOPOTO
MOKOJICHUS MTPOUCXOAUT COBEPIICHCTBOBAHWE BHEYPOUHOU AeATeNbHOCTU. Hacrosmas
porpamMma CO3/aeT yCJIOBUA JUIsl COLMAIbHOTO, KYJbTYPHOIO U MPO(hEeCCHOHATBLHOTO
CaMOOTIPE/ICIICHHsI, TBOPYECKOM caMopealin3aluu JUYHOCTH pedéHka. ConeprkaHue
[IpOrpaMMbl HAIpPaBJICHO Ha BOCIUTAHUE HHTEpPECa MO3HAHUS HOBOIO, Pa3BUTHUIO
Ha0JII0AATEIbHOCTH, YMEHUSI aHAJIM3UPOBATD, JIOTA/IbIBATHCS, PACCYKIATh, 10KA3bIBATH,
YMEHUS peliaTh y4eOHYI0 3a1a4y TBOPUYECKH.

[Iporpamma BHEYpPOUHOH JEATEIBHOCTH «3aHUMATeNbHAs HHGOPMATHKA
npeaHa3HadeHa Juisi ooydaroniuxcs 6 kiacca. IMEHHO MpUHAIEKHOCTh K BHEYPOUHOH
JNEATEIbHOCTH ONPENEISAECT PEKUM MPOBEACHUS, @ UMEHHO BCE 3aHATHS 110 BHEYPOUHOU
NEATEIbHOCTH  TMPOBOJAATCS  MOCJIE  BCEX  YPOKOB  OCHOBHOIO  pPACHUCAHMS,
MPOJOJKUTENBHOCTh COOTBETCTBYET pekoMmeHpauusMm CanlluH, T1. e. 40 wMuHyT.
3aHATHUS MPOBOJATCS B KaOuHete nHboOpMaTUKHU. J[aHHas mporpamMma Mpeanosaraet
HCIIOJB30BaHue (POPM U METOJIOB OOyUEHUSI, aJIEKBATHBIX BO3PACTHBIM BO3MOXKHOCTSIM
IIKOJIbHUKA: WIPhlI; O€Celbl; COPEBHOBAHUS;, TBOPYECKUN NPAKTUKYM; MpPE3CHTAIUU
MPOEKTOB.

ChopmynupoBaHHble 1M W 33Ja4d  PEATM3YIOTCA 4Yepe3  JIOCTHKCHHE

o0pa3oBaTeNbHBIX PE3YJIHTATOB.

JIn4HOCTHBIE, MeTanpeAMeTHbIC U NPEeAMETHbIE Pe3yJIbTaThl 0CBOCHHS Kypca

B X0J1e W3y4ECHUS Kypca B OCHOBHOM dbopmupyroTcs 151

MOJIYYAIOT pazeumue MemanpeoMemubix pe3yibmamos, TaKue Kak:

e BJIAJICHHEC OCHOBHBIMU YyHHBEPCAIbHBIMU yMEHHUSMU  HHGOPMAIMOHHOTO
XapakTepa: MOCTaHOBKAa W (OpMYJIHMPOBAHHUE MPOOJIEMBI; TMOUCK M BBIJACICHUE
HeoOXxoauMon uHoOpMaIy, MPUMEHEHHE METO/I0B MH()OPMAIIMOHHOTO TTOMCKA;
CTPYKTYpUpOBaHHWE W  BU3yalu3amnuss UHPoOpMaiuu; BbeIOOp  HauOosee
2 PEeKTUBHBIX CMOCOOOB PpEIICHUSI 3ajad B 3aBUCUMOCTH OT KOHKPETHBIX
YCJIOBUM; CAMOCTOSITEJIBHOE CO3/1aHUE AJITOPUTMOB JIESITEIbHOCTHU TIPU PEIICHUU
po0JIeM TBOPUYECKOTO U TOMCKOBOTO XapaKTepa;

o MHKT-KOMIIETEHTHOCTh - HIMPOKHUMN CIEKTP YMEHUW U HABBIKOB MCIIOJIb30BAHUS
cpenctB MHGOPMAITMOHHBIX W KOMMYHHMKAITMOHHBIX TEXHOJIOTMM miig cobopa,
XpaHeHWsl, MPeoOpa3oBaHus U MIEpeladl pa3IMYHbIX BUI0B HHpopMaiuu (padbora



C TEKCTOM, THUIEPTEKCTOM, 3BYKOM M TpaUKOH B Cpele COOTBETCTBYIOLIUX
PEAaKTOPOB; MOUCK, MH(DOPMAIIUU B KOMITBIOTEPHBIX CETSIX);

e BJIaJICHHE OCHOBAMH MPOJYKTHUBHOTO B3aUMOJACHCTBUS M COTPYJHHUYECTBA CO
CBEPCTHUKAMH U B3pOCIBIMU: YMEHHE TMPABWIbHO, YETKO M OJIHO3HAYHO
chopMynupoBaTh MBICIbL B TIOHSATHOW coOeceqHUKy QopMme; yMEHHe
OCYUIIECTBJISITh B KOJUIEKTUBE COBMECTHYIO MH(OPMAIIMOHHYIO NEATEIbHOCTD, B
YaCTHOCTHU TPHU BBINOJIHEHUU MPOEKTA; YMEHUE BBICTYIATh MEpel ayJuTOPHUEH,
MpPEACTaBIIsAsl €M pe3yapTartbl cBoel paboTel ¢ momomisio cpeacts UKT;
WCITOJIh30BAaHNE KOMMYHHMKAITMOHHBIX TEXHOJIOTHH B y4eOHOW IEATEIHHOCTH M
MMOBCEIHEBHOM KU3HU.

Pazeumue nuunocmuwvix pezyromamos:

o (opMupoBaHHE OTBETCTBEHHOTO OTHONICHWS K YYEHHUIO, TOTOBHOCTH U
CIIOCOOHOCTH O0Y4YaroIUXCs K CaMOPa3BUTHIO M CaMOOOpPA30BAaHUIO HA OCHOBE
MOTHUBAIMU K 00YUYEHUIO U MMO3HAHUIO;

o (QopMupoBaHME KOMMYHUKATHBHOM  KOMIIETEHTHOCTH B  OOIIEHUU U
COTPYJHHUYECTBE CO CBEPCTHUKAMM, JIETbMHU CTapIIero M MIIAJIIIET0 BO3pacTa,
B3pOCJIBIMU B TIpoliecce oOpa3oBaTelbHOM, y4eOHO-HCCIIeI0BATEIbCKOMH,
TBOPYECKOW U IPYTUX BUJIOB €SI TEIBHOCTH.

B wactu paseumus npeomemmuvix pe3zynvbmamos HauOoJblllee BIWSHUE HW3YUYCHHE

Kypca OKa3bIBaeT Ha:

o (opmupoBaHre HHPOPMAITMOHHON U AITOPUTMUYECKOU KYJIBTYPHI;

o (opmupoBaHUE MPEICTABICHUS O KOMIIbIOTEPE KaK YHUBEPCAIHHOM YCTPOMCTBE
00paboTkn  uH(OpMAIMKU; pa3BUTHE OCHOBHBIX HABBIKOB M  YMEHHU
WCTIOJIb30BaHUS KOMITBIOTEPHBIX YCTPOMUCTB;

o (opMupoBaHHE HABBIKOB M YMEHUM O€30MaCHOI0 U 11€J1eCO00pa3HOTO MOBEACHUS
npu paboTe ¢ KOMIBIOTEPHBIMU IIporpaMmMamu U B UHTepHeTe.

KoHTpoJb U OLIeHKA IVIAHUPYEMBIX Pe3yJbTATOB.

[To oxoH4yaHuu OOyYEHHS ydalluecs JOJDKHBI JEMOHCTPUPOBATh TPETHIl ypOBEHb
pEe3yNbTaTOB — IOJYYEHUE OIbITA CAMOCTOSTEIHLHOTO OOIIECTBEHHOTO IEWUCTBUS, a
MMEHHO:

e TMPUMEHATH C(HOPMHUPOBAHHBIE YMEHHUS M HABBIKM paOOThl Ha KOMIIBIOTEPE B

IIPAKTUYECKOM AEATENBbHOCTA U TOBCEIHEBHOW KU3HU.

e YMETh CAMOCTOSITEJIbHO OCYIIIECTBIISTH TBOPUYECKHUE MPOCKTHI.

o co3naHue 0aHKa JaHHBIX JETCKUX paboT (cTareld, pUCYHKOB, MPE3CHTALMNA) TS
HCTIOJIb30BaHUs B y4eOHO-BOCIIUTATEIILHOM MPOIIECCE.
e 3HATh AITOPUTMBI PEIICHUS PA3TUYHBIX JJOTUUECKUX 3a]1a4.
Jlns  oTCneKuBaHUS PE3yJbTAaTOB MPEAYyCMATPUBAIOTCA B  CIEAYIOIINE BUABI
KOHTPOJISL:
QHKETUPOBAHWE, TECTUPOBAHHWE, HANMCaHWE W WUIIOCTPUpPOBaHUE cTaTted (C
ucnons3oBanueM peaakropoB WORD, POINT), penaktupoBaHuE€ TEKCTOB, CO3JaHUE
npesentanuii (B POWER POINT), konkypcel paboT ydJammxcs, BBICTaBKH,
KoH(epeHIuM, Tpe3eHTalMk W T.JO. TeopeTHYecKue 3HaHHUS OIICHUBAIOTCS 4Yepes
y4acTUE€ BO BHEKJIACCHBIX MEPONPUSITUSAX, PA3IUYHBIX OJUMIIHAAAaX, KOHKypcax,
MapadoHax.

Conepxxanue yueOHOro Kypca
[Iporpamma cocTouT U3 3 pa3nenos:
1. O6paboTka TekcTOBOM MH(OpPMALUY;



2. Obpadotka unpopmanuu B PowerPoint;

3. Pemienne noruyeckux 3aaad.

Ilpakmuxym  pazdena  «OOpabOTKa TEKCTOBOM  HH(OpMAIMU»  MO3BOJISET
c(hOpMHUPOBATH Y YUYAITUXCS HaBBIKK PaOOTHI C TEKCTOBBIMH JOKYMEHTaMU. Y Ka3aHHbIC
orepaluy 1Mo MOATOTOBKE M 00pabOTKEe TEKCTa MOMXET HCIOJIb30BAaThCA HE TOJIBKO
HEMOCPEJICTBEHHO Ha ypokax MH(OpMATUKHU, HO U B paMKax JAPYTUX NPEIMETOB IpH
MOJIFOTOBKE pedepaToB, OTYETOB U IPYTHX TBOPUECKUX MUCHMEHHBIX padoT.

Bropoii pa3gen mnpemycMmaTpuBaeT 3aHATHS O TOATOTOBKE KOMITBIOTEPHBIX
npe3eHTaunid. TeMbl TO3HAKOMST C BO3MOXKHOCTSIMHU paOOThl peakTopa Npe3eHTaui u
MPEANOJAraeT BBIIOJHEHUE NPAKTUYECKUX 3aAaHuil. OCOOEHHOCTBIO MPAKTHKyMa
ABJISIETCSI €M0 MPOEKTHBIA XapaKTep: YYallUuecs, BBIIOJIHSISA MPEIIOKEHHbIE 3a/1aHus,
miar 3a IIaroM MpOABUTAOTCSA K €IWHOM LeJIM — CO3JaHue MPE3EHTAUU K MIPOEKTY IO
BBIOpaHHOM TeMe B paMKax Kypca «OCHOBBI IPOCKTHOM JAEATETLHOCTI.

Paznen 1. O6padorka TekcroBoii mHpopmamuu B LibreOfficeWriter - 12 4.

HuTepdeiic TekcToBBIX penakTopoB. OOpaboTKa TEKCTOB. TEeKCTOBBIE JOKYMEHTHI
U UX CTPYKTYpHBIE €IMHUIBI (pa3nen, ad3all, CTpoKa, CIOBO, CUMBOJI). TEXHOJIOTHH
CO3JaHUsl TEKCTOBBIX JOKYMEHTOB. CoO31aHME W PENAKTUPOBAHME TEKCTOBBIX
JOKYMEHTOB Ha KOMIIbIOTEpE (BCTaBKa, yAaJleHME M 3aMeHa CHMBOJOB, paboTa ¢
(dparMeHTaMH  TEKCTOB, TMPOBEPKAa IPABONKMCAHHS, PACCTAHOBKA IIEPCHOCOB).
dopMaTupoBaHUE CUMBOJOB (WIpU(T, pazMep, HauepTaHue, 1uBer). DopMaTupoBaHUe
ab3aneB (BbIpaBHHBAHHWE, OTCTyHn NepBOiMl cTpoku). CTmieBoe QopMaTHpoOBaHUE.
BxitoueHne B TEKCTOBBIM JOKYMEHT CHHUCKOB, TaOJIWIl W rpapuueckux OOBEKTOB.
KonnektuBHas pabota Haj AOKyMeHTOM. CoXpaHEHUE JOKyMEHTa B pas3IMYHBIX
TEKCTOBBIX (pOpMaTaXx.

Paznen 2. Oopadorka nandopmanuu B LibreOfficelmpress - 10 u.

KoMmmnbrorepnsle npe3eHTanuu. OnucaHue MNOCIEA0BATENbHO Pa3BUBAIOIIMXCS
coObIThil (croxkeT). JluzaiiH mMpe3eHTallMM W MAaKeThl CIal0oB. 3BYKOBass U BHUCO
uHbopManusa. AHuManus. BO3MOXHOCTM HACTpOMKM aHUMAMM B  PENAKTOpe
MIPE3EHTALUH.

Pa3nen 3. Pemienue jornyeckux 3agayq-12 u.

3ajaun Ha CMEKAJIKY. YIOPSIOYEHHE 3JIEMEHTOB MHOKECTB. 3AKOHOMEPHOCTH.
B3auMHO OAHO3HA4HBIE COOTBETCTBHE. Jlormueckue BbIBOABI. 3aJadyd O MEpENpaBax.
3ajaun O pazbe3dax. 3aJayd O TEpeNMBaHUSIX. 3aJa4d O B3BEIIMBAHUSAX.
Apudpmernueckue 3aaaun. JIMHIrBUCTUYECKHUE 3aaUH.

Metoanueckoe odecneyeHue nNporpaMmbl

OcHOBHOI (dopmoli 00yueHHs MO JAaHHOM NporpaMme SBISETCA Y4YeOHO-
MpaKTUYECKasl ACSATENbHOCTh yyanuxcs. [IppoputeTHpIMU MeTogamMu €€ opraHu3aluu
CIIy’)aT TMpaKTUYECKHe, MOUCKOBO-TBOpYECKHE paboThl. Bce BHIBI NpakTUYECKOH
NEeSTEeNbHOCTH B TMEPBBIX JABYX pasjeiiax MNporpaMMme HalpaBieHbl Ha OCBOEHUE
pa3IMYHBIX TEXHOJIOTUN paboThI ¢ MH(pOPMaLMEl U KOMIIBIOTEPOM KaK MHCTPYMEHTOM
00paboTku HHPOPMAIIHIH.

3aHATHUS. MO JaHHOW MPOTPaMME COCTOSIT U3 TEOPETUUYECKOW U MPAKTUUECKOU
yacTu, NpuuéM OoJbllie BpEMEHU 3aHMMaeT MpakTtudeckas 4actb. dopmy 3aHATHI
MOHO ONPEIEIUTh M KaK CaMOCTOATEIbHYIO JESITEIBHOCTh, M KaK TBOPYECKYIO
(IpaKTUYEeCKOE BBINOIHEHUE YIPAXKHEHUH, pELNIEHUE JOTMYECKUX 3a7ad, 3arajok,
paboTa B rpynax, BAKTOPUHbI, UTPBI U T.1.).



HOCTpOCHl/Ie 3aHSATUM npeamnojaractcda Ha OCHOBC IIEAArOrm4cCKux TEXHOJOTUH

aKTUBHU3ALMU JIEATEIbHOCTH YYalluXcsl IYTEeM CO3/JaHHsl TPOOJIEMHBIX CHUTYalluid,
UCIIOJIb30BaHUSl Y4YEOHBIX U POJIEBBIX WIP, Pa3HOYPOBHEBOIO M PAa3BUBAIOIIETO
oOy4eHUs1, THAUBUAYATbHBIX U TPYNIOBBIX CIOCOOOB OOyUEHHUS.

[Iporpamma npenycMaTpuBaeT UCIOJIb30BaHUE CIETYIONINX (POpM pabOTHI:

@pormanvHoll - IOJa4a y4eOHOT0 MaTeprala BCEMY KOJUIEKTUBY YUYCHUKOB;
UHOUBUOYATLHOL - CAMOCTOSATENIbHAsE paboTa OO0ydarouuxcs ¢ OKa3aHHEM
YYHUTEIIEM MTOMOIIY yYalTuMCs TP BO3HUKHOBEHHH 3aTPYAHEHUS, HE YMEHBIIAs
AKTUBHOCTH YYEHUKOB W COACHCTBYSI BBIPAOOTKH HABBIKOB CAMOCTOSTEIHLHOM
paboThI;
2pynnogotl - KOTJia ydalluMcs MPeAoCTaBIsIeTCs] BO3SMOKHOCTh CAMOCTOSATEIBHO
MOCTPOUTH CBOIO JIEATEIHHOCTh HA OCHOBE NPUHIMIIA B3aUMO3aMEHSIEMOCTH,
OILIyTUTh TIOMOIIb CO CTOPOHBI APYT APYyra, Y4eCTb BO3MOXXHOCTH Ka)JOTro Ha
KOHKPETHOM JTane JesATeNIbHOCTH. Bc€ 310 cmocobcTByeT Gojiee ObICTpOMY H
Kaue€CTBEHHOMY BBITIOJTHEHUIO 33/ 1aHMUSI.

[Inanupyemblie pe3yabTaThl H3yUeHUs] YUeOHOT0 Kypca
Pecynamusnvie ynusepcanvhvie yuebHvle Oeticmeusi:

Yyammuiicss HAy9UThCS:

LlEJICTIOJIaraHuIo, BKJIIOYash IIOCTAHOBKY HOBBIX IieJiel, mpeoOpa3oBaHUE
MIPAKTUYECKOM 3a/1a4X B IIO3HABATEIBHYIO;

CaMOCTOATENIBHO aHAJIU3UPOBATh YCIIOBHS JOCTIDKEHUS LIEJIM Ha OCHOBE ydeTa
BBIJICJICHHBIX YUYUTEIEM OPUEHTUPOB JEHCTBHS B HOBOM Yy4eOHOM MaTepHalie;
IJIJAHAPOBATH MYTH TOCTHKEHHUS LIENEH;

YMETh CAMOCTOSITEILHO KOHTPOJIUPOBATH CBOE BPEMS U YIIPABIATH UM.

Kommynuxamuenvle ynugepcanvhvie yuebHvle Oeticmeusi:
Yyanmiicsa HAy4YUThCS:

YUYUTBHIBATh DPA3JIMYHBIE MHEHHUS U CTPEMUTHCA K KOOPAMHALIMU Pa3JIUYHBIX
MIO3ULMNA B COTPYIHUYECTBE;

apryMEHTHPOBATh CBOIO TOUKY 3PECHUS U OTCTAUBATH CBOIO MO3ULIHIO;

3a/1aBaTh BOMPOCHI, HEOOXOIUMBIE ISl OpTaHU3AIMKA COOCTBEHHOMN NIEATETLHOCTH
Y COTPYAHUYECTBA C MAPTHEPOM;

OCYILIECTBIISITh CAMOKOHTPOJIb, B3AaUMOKOHTPOJIb U OKA3bIBaTh B COTPYAHUYECTBE
B3aMMOITOMOIIb.

Ilo3nasamenvhvle ynugepcanbHvle yuyeOHble 0eUCEUsL.
Yyanmiica HAy4YnThCS:

MPUMEHATh  TEKCTOBBIM  MpouUeccop il  Habopa, pEeNakTUPOBAHHUS U
(opMaTUpPOBaHUS TEKCTOB, CO3JJaHUS CITMCKOB U TAOJIMII;

MPUMEHSATh UHCTPYMEHTHI MPOCTEHIINX TpapUuecKuX peaakTOpOB JJIs CO3AaHUs
U pEeIaKTUPOBAHUS PUCYHKOB;

CO3/1aBaTh MPOCTEUIINE MYJIbTUMEANNHBIC MPE3CHTALMU JIJISl TTOAJEPKKH CBOUX
BBICTYIUICHUU;

OCYIIECTBJISATh BbIOOp HambOoiee 3(pGEeKTUBHBIX CIIOCOOOB pEIICHHs 3a7a4 B
3aBHCHUMOCTH OT KOHKPETHBIX YCIIOBUH;

JaBaTh OIpeICJICHUE MOHITHSIM;

YCTaHaBIMBATh MPUUYUHHO-CJIEICTBEHHBIE CBSI3U;

CTPOUTH JIOTUYECKHE PACCYKICHHUSI, BKIIOYAIOIIEE YCTAHOBJICHHE MNPUYUHHO-
CJIEJICTBEHHBIE CBSI3EH.



TemaTHuyeckoe NVIAHUPOBAHUE

No H Bceero| 13 Hux
m\n p;zﬁ:gza:;i acos [IpakTnueckue Teopus | [Ilpumeuanus
paboThI
1 O06paboTKa TEKCTOBOM 12 10 2
uHbOpMaIuu
2 Oo6pabotka unpopmaruul 10 6 4
B PowerPoint
3 Pemienne norunyeckux 12 0 12
3ajia4y
3anuyra npoeKTa 1
Uroro 344 154 194
KAJIEH/TAPHO - TEMATHYECKOE IVIAHUPOBAHHE
1o uHpopmMaTnKe
Kaacc 6

Yuurtenbr Manuna H.H.
KoJsmmuyecTBo yacos
Bcero 34 yaca; B Henenmo 1 gac.
IlnaHoBBIX MpakTHYECKUX padoT 15
IlnanupoBaHue cocTaBJ/IeHO HA OCHOBe. [[porpaMMbl BHEYPOUHOU JIEATEIIBHOCTH JIJIsI
HavyaJIbHOU M OCHOBHOM MIKOJBL: 3-6 Kitacchl. Marematuka undopmaruka. / M.C.
[IBetkoBa, O.b. boromonoga. - M.: BUHOM. JlaGopatopust 3Hanuii, 2013 r.
Yueonuxk: Mupopmaruka u UKT: 6 xknacc: YueOnuk. 2-e uzn. / Ilox pen. JI.JI. bocosa
— M.: BUHOM. Jlabopatopus 3nanui, 2016 r.

Ne HaumenoBanue | Kou- | Hdara| Koppekr Ilnanupyemsie pe3yabTarbl YY I
Ypo- pas3ejioB U TeM BO HPOBKa [peamerHble MeTanpeamMerHble JIMYHOCTHBIE
Ka 4acoB

Paznen 8 3Hanne ocHOBHBIX | MMKT-KOMIIETEHTHOCTS | IIOHMMAaHHE
1. O6padoTka YCTPOMCTB (ymeHnust paboTHI B 3HAYCHUS HABBIKOB
TEKCTOBOIT KOMITBIOTEPA, TEKCTOBOM pelakTope , | paboTHI Ha
uHpopMannu MIpreMOB PabOTHI C | YMEHHE BBOJIUTH TEKCT C| KOMIBIOTEPE

1 WHeTpyKTax mo 1 TEKCTOBBIMU KIIaBUATYPHI); JUTST y9€eObl 1
Th. Kommsrotep — JIOKYMEHTaMH, YBEPEHHOE JKM3HU. IOHUMAaHUE
yHUBepcabHas yMEHUe OTIepUPOBaHHE 3HAYCHHs
MaliuHa JJist (dbopMaTHpoOBaTh T | MOHATHSIMM : JIOTUYECKOTO
paboTsI ¢ penaKkTupoBaTh pellaKTHpOBaHUE MBIIUICHUS TIPU
uHdopmaruen HECIIOXKHBIE ,popmarupoBanue o0OpaboTke

2 Unrepoeiic 1 TEKCTHI, YMCHHS TEKCTa TEKCTOBBIX
TEKCTOBOTO BCTaBJIATH JIOKYMCHTOB
penakropa pa3Iu4YHbIC

3 BBox 1 1 00BEKTHI B
PENAKTUPOBAHKUE TCKCTOBBIN
tekcta. [IpoBepka AOKYMEHT
opdorpacduu. I1.P 1

4 Komnuposanue, 1
TepeMeIeHIe
tekcra [1.P 2

5 dopmarupoBanne | 1
tekcra [1.P2

6 HUcnonb3oBanue 1
cThIel
odopmienus [1P 4




7 Coznanue cnuckos | 1
IP 5

8 Cospganue tabmur | 1
ITP 6

9 ITouck n 3amena no | 1
Tekcty. [IP 7

10 | BcraBka cumBOJIOB,| 1 MKT-KOMIIETEHTHOCTD
PHUCYHKOB, (ymeHus paboThI B
00BEKTOB B TEKCT. TEKCTOBOM PEIaKTOpPe);
ITP. 8 YBEpPEHHOE

11 | Dkcnopt m eyatp | 1 OIepUpPOBAHUE
JokyMeHToB IIP 9 TIOHATHEM CHCTEMBI;

12 | INoaroroBka u 1 yYMEHHUE aHAIU3UPOBATh
BEpCTKa JOKYMEHTA OKPYKaIOMIUE OOBEKTHI
ITP 10
II. O6padoTka YMeHnue co3naBath
uHpoOpManuu 10 1 0ohopMIIATH
B PowerPoint TIPE3EHTAIHH,

13 | Co3nmanue 1 MPE3EHTAINH C
Npe3eHTalui u aHUMalueH,

OIECPUPOBAHKE UX BCTaBIISITh 3BYK
CTPYKTYpOil BHJIEO

14 | Unrepodeiic 1 Ymenue
PowerPoint CaMOCTOSITCIILHO

15 | Konuposanue u 1 IUTAHUPOBATH IIyTU
MePEeMEIICHHUE JOCTIDKEHIS LIeNeH,
cimaigos [1P 11 COOTHOCHUTH CBOU

16 1 JEHCTBUSA C
MynbTume a: TUTAHUPYEMBIMH
anumanus [1P 12 .

pe3ynpTaTamy,

17 MynsTumenna: ymerue UKT-
3ByK, Bieo [1P13 KOMIICTEHTHOCTb

(ymeHue CTpOUTh

18 Odopmenne NpOCThIe rpauKU U

npesenTanuu [1P 14 JHarpaMMBI);
YMEHUE BBIACIATh

19 | HaBuranmnoHHBIC CyIeCTBEHHbIE
KOMIIOHCHTBI, MpU3HAKK 00BEKTa U
HACTpOKa MoKa3a OTHOWIEHHS MEKITY
[IpCe3CHTaIH oobexkramu; MKT-

20 | Cozmanne KOMIIETEHTHOCTh
IPE3CHTAllUN U (yMeHHUe BbIIEIATH
COCTaBJICHHE Te3UCHI);

JOKJIaa Jiyist
3aIUThl UTOTOBOTO
npoekra. [1P 15

21 | Cosnanue
MIpe3CHTAINU ’

COCTaBIICHHE
JIOKJIa1a JIIst
3aIIUTHl HTOTOBOTO
npoekra [1P 15

22 | 3ammra HTOroBoro
MIPOCKTA
Pemrenune 12
JIOTHYECKHX 33124

23 | Bamauu na IpencTaBienus 0 | yMeHus TOTOBHOCTB K
CMEKaJIKy METO/IaX PEIICHUsI | CAMOCTOSITEIBHO CaMOCTOSTCIILHBIM

24 | Yropanouenne PasMMMHOIO THIA | IUIAHUPOBATH MYTH MOCTyIKaM 1
AIEMEHTOR JIOTHYECKUX 33724 | AOCTHIKCHHS IICIICH; JCHCTBUSM,
MHOKECTB COOTHOCHTb CBOM TPUHSITHIO

25 | 3axonomeprocTa JCHCTBUS C OTBETCTBEHHOCTH




26 | BzaumHuo [UTAHUPYCMBIMH 3a UX PE3yJbTaThI;
OJIHO3HAYHBIE pe3yibTaTamu, TOTOBHOCTB K
COOTBCTCTBHUE OCYIIECTBIISITH KOHTPOJIB| OCYIIECTBICHUIO

CBOEH JACSATEIHHOCTH, WHUBU1yaIbHOM
OTIPENIeNATH CII0COOBI HHPOPMAITHOHHON
JIEUCTBUI B paMKax NeATEIbHOCTH
TIPETOKEHHBIX HHTEpEeC K
YCIIOBHH, HHPOPMATHKE U
KOPPEKTHPOBATH CBOU UKT, crpemicHue
JICHCTBHS B HCIOJIb30BaTh
COOTBETCTBUH C MOJY4YCHHBIC
HM3MEHSIOIIEH S 3HaHMsI B poliecce
CUTYyaIlMCeH; OICHUBATh | OOYYCHUS IPYrUM
MPaBUIBHOCTh npeMeTaM u B
BEITIOJTHEHUSI YIeOHOH | JKM3HK

3a71a4u CITOCOOHOCTH
YMEHUS yBsI3aTh yaeOHOE
CaMOCTOSITCIIBHO CoJZIepKaHue C
IUTAHUPOBATh MTyTH COOCTBEHHBIM
JIOCTHIKCHUS 1IETICH; JKU3HCHHBIM
COOTHOCHTB CBOM OTIBITOM, TIOHSATH
JIeHCTBUS C 3HAYCHUE
TUIAHUPYEMbIMU pa3BUTOrO
pe3yiabTaTamu, AITOPUTMHUYCCKOTO
OCYILECTBIISATH KOHTPOJIb| MBIILICHUS JIJIs
CBOCH JCSATEIHLHOCTH, COBPEMEHHOTO
OTIPENIeNIATE CIIOCOOBI YyeJ0BeKa
JIEHCTBUI B paMKax

TIPEUTOKEHHBIX

yCIIOBUH,

KOPPEKTHPOBATH CBOU

JICHCTBUS B

COOTBETCTBUH C

HM3MEHSIOIIeCS

CUTyaluel; OLIEHUBATh

NPaBUIBHOCTh

BBITIOJTHEHHS YI€OHOM

3a/1a9d; YMCHHS

WHPOPMAIIMOHHOTO

MOJICITAPOBAHYIS

HMKT-koMIIeTEHTHOCTH

(co3manne

Ipe3eHTaln);

27 | B3aumHuo MKT-KOMIIETEHTHOCTD
OJIHO3HAYHEIE (ymeHue periath
COOTBETCTBHUE 3a/1a4m);

28 | Jlormueckue
BBIBOJIBI

29 | Bagauu o
nepernpanBax

30 | 3amgauu o pazbe3pax| YMCHUS peniaTh

31 | 3amaum o pa3Iu4YHbBIC
TIePENTUBAHUSX JIOTHHCCKNEC

32 | Bamaumo sanatm.

B3BEIIMBAHUAX

33 | Apudmernueckue u
JIHHTBUCTHYECKUE
3a1a4n

34 | WtoroBoe 3aHATHE

Hroro 3a rox 34 wenenu, 34 yaca




